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CONFIDENTIAL

Application for Employment

Before completing this form, please read the Guidance Notes for Applicants.

APPLICATION FOR THE POST OF:          ________________________________________
	Personal Details


Surname 




First name(s)

Contact Address







Postcode

Contact numbers / details
Home:





Work:
Mobile:





E-mail address:
Are any employees of BCLM or BCLM Trustees personally known to you?       Yes ( No (
If yes, please provide details:

Do you hold a full, clean driving licence?




         Yes ( No (
Black Country Living Museum Trust  Registered in England No. 1226321 Registered Charity No. 504481
	Current or Most Recent Employment (Paid or Unpaid)


Name and address of organisation:

Job Title

Type of business (e.g. local authority, financial services, arts institution).

Date if appointment to this organisation

Annual salary or hourly rate of pay (£)
or this job (if different).





Period of notice required (if employed).

When did you leave (if not employed)?
Briefly outline your key responsibilities.

What was your reason for leaving or for now seeking alternative employment?


	Education, Training & Membership of Professional Bodies (most recent first)

	Please give details of all qualifications obtained and any currently being pursued.

School, university, college etc.                        Qualifications obtained                   Date obtained



	Please give details of any work related training you have undertaken.

Course title                                              Subject(s) covered                                  Course date



	Please give details of membership of professional bodies (including level of membership and 
date obtained).

Professional body                                 Membership details                                   Date obtained




	Previous Employment (Paid or Unpaid) (most recent first)

	Employers name and address of employer(s) 
(including type of business)
	Job Title
	Dates of Employment (from – to)
	Salary
	Reason for leaving

	

	Please include above, details of any periods when you were not in employment (e.g. because of travel, child care or unemployment).

	
	
	
	
	


	Relevant Experience, Knowledge, Skills and Interests


When completing this section, it is very important that you demonstrate how you meet the requirements of the Person Specification section of the Job Profile, by setting out details of relevant experience, knowledge, skills and interests.  Please address each requirement in the order in which they are listed in the Person Specification.

Your chances of being shortlisted will be improved if you present this information specifically to address the requirements of the job which you are applying, rather than using non-specific or pre-prepared information.

Please note that we cannot accept CV’s.
A continuation sheet is provided if you need more space to complete this section.
	Referees


Please give details of two referees (not related to you).  If you are working, one referee must be your current or most recent employer.  If you are in, or have just finished full-time education, one referee should be from your school or college.  The other referee should be someone who can express a professional opinion on your work and your ability to perform the job for which you are applying.
Referee No. 1




Referee No. 2

Name





Name

Address




Address

Telephone




Telephone

Occupation




Occupation

May we request a reference:


 May we request a reference:

	At any time?


	Yes (
	At any time?
	Yes (

	Only after offer of employment?


	Yes (
	Only after offer of employment?
	Yes (

	Rehabilitation of Offenders Act, 1974


Please provide details on a separate sheet of any unspent convictions or cautions you have under the terms of the Rehabilitation of Offenders Act, 1974.  Offences resulting in driving licence endorsements should be disregarded, unless holding a clean licence is a specific requirement of the job.  Failure to disclose such information may result in dismissal or disciplinary action by BCLM.  This information will be treated as confidential and will not necessary disqualify you from employment with BCLM.

	Right to Work in the UK


In order to comply with the Asylum and Immigration Act 1996 it may be necessary to see proof of your right to work in the United Kingdom.  If proof is required, we will request it once an offer of employment had been made and before you take up employment.  However, if you require a work permit in order to work in the United Kingdom please indicate by ticking the box.     (
Declaration

I declare that the information contained in this Application and the Equal Opportunities Monitoring Form is correct.  I understand that if I have deliberately provided false information or withheld relevant details, this could lead to disqualification from appointment or dismissal without notice.   I confirm that I have read the accompanying Guidance Notes, including the section regarding the Data Protection Act (1980) and consent to the processing of my data as outlined in these notes.

Signature______________________________________Date_________________________________

Please return this form marked with the job reference number to:
	Administration

Black Country Living Museum

Tipton Road

Dudley DY1 4SQ
	                    Tel: 0121 557 9643          Fax: 0121 557 4242

                   E-mail: jobs@bclm.com  Web: www.bclm.com


Relevant Experience, Knowledge, Skills and Interests continued….

Please use this second sheet if you need more space to complete this section.

Recruitment Monitoring Questionnaire
BCLM is working towards achieving diversity and welcomes applications from all sections of the community.

Please complete this section to enable us to monitor the effectiveness of our recruitment policy and processes, so that we can ensure recruitment and selection are carried out fairly.  The information you provide will also help us to identify any barriers to recruitment.  Your answers will be treated in the strictest confidence and used for statistical monitoring purposes only.  Your completed form will not be seen by those responsible for short listing and will not therefore, form part of the selection process.

Job applied for______________________________________________________________

Please state how you found out about the job______________________________________

	Personal Details


Full Name__________________________________________________________________
Date of Birth________________________________________________________________

MALE ( FEMALE (
Marital Status_________What is the first part of your home postcode?_____

	Cultural Diversity


Please tick the box from the list below the ethnic group which best represents you.

	White
	British

Irish

Any other white background

Please specify______________________
	Chinese or other ethnic group

	(
(
(
	
	(
(
	Chinese

Any other, please state

Please specify_________________________

	Asian or Asian British
	Mixed

	(
(
(
(

	Asian Bangladeshi

Asian Indian

Asian Pakistani

Any other Asian background, please state

Please specify______________________
	(
(
(
(
(
	Asian & White
Black African & White

Black Caribbean & White

Chinese & White

Any other background

Please specify_________________________

	Black or Black British
	

	(
(
(

	Black African

Black Caribbean

Any other Black background, please state

Please specify______________________
	(
	Any other background

Please specify_________________________


	Disability


As defined by the Disability Discrimination Act, 1995, a disability is “Any physical or mental impairment which has a substantial and long-term adverse effect on a person’s ability to carry out normal day-to-day activities”.
Do you consider yourself to have a disability?
                                                         YES ( NO (
Do you have dependents? (Dependents might include children, 
the elderly, or other people who rely on you for care.)
                                                          YES ( NO (
Thank you for providing this information

Black Country Living Museum, Tipton Road, Dudley, DY1 4SQ
